
 

 Using SIRIS – https://bi.stanford.edu  

1. Using Catalog from the top menu, navigate to a Report Library folder 
Catalog / Shared Folders / Student Analytics / Report Library / ……. 

 
or select a Dashboard from the top menu 

At the top, under “Dashboards”, drill down to “Student Analytics”. Pick the dashboard you want. 
 

2. Adjust your Selection Criteria; Run the Report 
Modify parameters as needed. 
Click “Results” for a catalog report, or “Apply” for a dashboard. 

3. Customize your results/dashboard (optional) 
You may re-order, re-sort, remove, rearrange columns and even drill down in some cases. 
SAVE your customization if you would like to keep it for future use (click on the “wheel” icon in the top right 

corner, select Save Current Customization…) 

4. Print or export data (optional) 
Click on the “wheel” icon in the top right corner and choose either  “Print” or “Export to Excel”.  

 

OR at the bottom of each report section, there will be the options to Refresh, Print or Export. 

 
Exporting to Excel: 
Choose Data, then CSV format would be the usual recommendation -- except leading zeros on EMPLIDs 
get lost this way. The best strategies are: 
1) Arrange the data in OBI in tabular format with no grouping – for instance, put the EMPLID on the far 
left. Then you can export in Excel format. 
2) Export in CSV format but make sure it doesn’t auto-open in Excel. Import it into Excel as a text file and 
use the parsing wizard to say EMPLIDs are text. Go to the top right corner where your name shows, click the 
down arrow and pick My Account 

 
5. Customize your OBI “home” page to be a Student Analytics dashboard 

1) Select “My Account” when hovering over your username. 
2) Under preferences, pick your desired starting dashboard and then click OK. 

 

Resources 

Website: siris.stanford.edu/resources/ 
 

Contact Us: E-mail us directly at siris-support@lists.stanford.edu 
 

Stanford’s Data Governance Center: https://dgcenter.stanford.edu/dashboard/ 
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